
Thank you for participating in Museum Day. As a token of our gratitude, we’d like to offer your museum 5,000 
Smithsonian magazine subscriber names to use for your next mailing (physical mailing addresses, not emails). 

We will fulfill list requests after Museum Day has taken place on September 22, 2018. Allow three weeks for delivery. 
Scan and send your completed order form to museumday@si.edu no later than November 21, 2018.

ORDER FORM: 5,000 SMITHSONIAN MAGAZINE SUBSCRIBER NAMES

Submission Date:

Museum Name:

Museum Contact:

EMAIL ADDRESS FOR LIST DELIVERY: 

ZIP CODES OR STATES REQUESTED (Example Submission: 12222 - 12421 or NY, CT, NJ)

List up to 15 zip codes and/or state names in the boxes below; our system cannot process cities or counties.  
To find the appropriate zip codes, visit USPS.com and use their zip code search product.

Include a wide range of zip codes as orders totaling less than 5,000 will not be re-selected.  
Submit criteria in priority order as we will cut from the bottom of your list once it reaches 5,000 names. 

We are not able to fulfill requests for Michigan subscriber names; please request zip codes from neighboring states.

Orders including over 15 zip codes must be submitted in a typed Excel grid. Visit our registration page to download the  
preferred Excel form: smithsonian.com/museumday/museum-day-2018/registration/materials/

(1) (6) (11)

(2) (7) (12)

(3) (8) (13)

(4) (9) (14)

(5) (10) (15)

Ship Date Job Number 
SMT         

Order Quantity
5,000

SMITHSONIAN STAFF USE:

LIST USE AGREEMENT & DELIVERY:  
One-Time Use Only. Smithsonian magazine List (“the List”) is for one-time-mailing-only of Museum materials, and shall not be used for any 
other purpose. Mailing names two or more times will result in charges of $105.00 per thousand, per mailing. Only the names and addresses of 
the people who respond to your mailing become your property.

Title and List Protection. The List is and at all times shall remain the exclusive property of Smithsonian magazine. Museum shall not disclose 
the source of names on the List nor identify Smithsonian magazine as the owner of the List in any manner including to recipients of the one-
time mailing. Nothing herein grants Museum any right to use the name, trademarks or service marks of Smithsonian magazine or its products 
or services in any fashion.

Delivery. Orders are processed by a third-party vendor. The List will be delivered in two emails from an email address ending in  
@palmcoastdata.com. One email contains your password (case sensitive) and the other contains a locked Excel. For questions, email 
museumday@si.edu or call Gabrielle Russillo at 212-916-1316.
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